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1. O01ue noJoxKeHus

1.1. IIpaBuna nonb30BaHUs OUOINOTEKON MyHULIUIIATFHOE aBTOHOMHOE
ob1eo0pazoBaTenbHOE yupexaeHue roponaa Pocrosa-na-Jlony "Ilkomna Ne 74"
(nanee — ITpaBuia) ycTaHABIMBAIOT OOIIMI OPSIOK OpraHU3aALUH
o0OcTy)XKUBaHUS OJIb30BaTeNlel (unTaTeneil) OMOIMOTeKr My HULTUIIAIbHOE
aBTOHOMHOE 00111e00pa3oBaTenbHoe yupexaenue ropoaa Pocrosa-Ha-loHy
"Illkona Ne 74" (nanee — OuOIMOTEKA, OpTaHU3ALINS ).

1.2. bubanoteka opranuzanuy GyHKIIMOHUPYET B COOTBETCTBUU C
3aKoHOIaTenbcTBOM P® u monoxxeHureM o 6ubinoTexe.

1.3. Pexxum pabotsl 6ubauotexu: ¢ 9:00 no 17:00 6e3 mepepriBa, BEIXOAHOU
IeHb — cy000Ta U BOCKpeCceHbe, CAHUTAPHBIHN IeHb — MTOCJICAHHUM TOHEAeIbHUK
MecsIia, MeTOIUIECKUN IeHb — TPeThs MIATHUIIA MecsIia.

2. Ilopsimok perncrpanuy MoJjib3oBaTesen

2.1. 3anuch yyammxcs 00pa3oBaTebHON OpraHU3aIie B OHOIHOTEKY
MIPOM3BOAMUTCS IO CIIUCOYHOMY COCTAaBY KJlacca B MHAWBUAYAJIBHOM IOPSIKE,
TIeJaroTHYeCKUX U UHBIX pabOTHIKOB 00pa3oBaTeIbHON OpraHU3aliy,
ponutenel (MHBIX 3aKOHHBIX MTPEACTABUTENEH ) yHaIIuXCsl — I10 IaclopTy.

2.2. Ilepepeructpaliys mnoib3oBareneil OMOIUOTEKH TPOU3BOAUTCS €XKETOLHO.

2.3. JloxyMeHTOM, ITOATBEPKAAIOIIHNM IIPaBO MOJIH30BaHUs OMOINOTEKOMH,
SIBJISIETCS] YU TATEIbCKUAN DOPMYJISIp.

2.4. YuraTensckuil hopMyIisip GUKCUPYET MaTy BhIIAYH MOJTH30BATENIO
TOKyMEHTOB U3 (poH1a OMOIMOTEKH U UX BO3BpAIleHUS B OMOJIMOTEKY.

3. ITopsiiok moJib30BaHUSA Aa00HEMEHTOM

3.1. Ilonp30BaTean UMEIOT IpaBo IMOJIYHYUTh Ha 1OM M3 MHOTOTOMHBIX U30aHUU
He Oojee ABYX NOKYMEHTOB OAHOBPEMCHHO.

3.2. MakcuMaabHEbIe CPOKH ITOJIb30BaHUA NOKYMCHTaMM:

o yudeOHUKH, yueOHbIe TOCOOUs — yueOHBIH TOI;

o HAy4YHO-IIOITyJISIpHAs, I03HABATENIbHAS, XyI0KECTBEHHAS JIUTEpaTypa —
15 nHel;

o TEepUOIUYECKUe U3JaHUsl, U3JaHUS MOBBIIIEHHOTO cIipoca — 15 nHeil.



3.3. YuacTHUKY 00pa30BaTeNbHOrO IPOLiecca MOTYT MPOITUTH CPOK
I10JIb30BaHUA TOKYMEHTaMH, €CIH Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI
IpYrUX [I0JIB30BATEIIEN.

4. Ilopsinok paboThl B UNTAJIHLHOM 3aJi€e

4.1. DHUHMKIONEANH, CIPABOYHUKH, PEAKUE, [IEHHbIE U UMEIOIIHECS B
eIUHCTBEHHOM DK3EMIUISIpE TOKYMEHTHI BBITAFOTCS TOJBKO ISl pabOTHI B
YUTAILHOM 3aJIe.

4.2. JIokyMeHTBI, IpeJHa3HaYeHHbIE 1JIs pa0OTHI B UATAIBHOM 3aJI€, Ha IOM He
BBIIAFOTCSL.

5. llopsinok padoThl ¢ KOMNIBLIOTEPOM, PACIOJIO:KEeHHBIM B OHOIHOTEKE

5.1. PabGora ¢ KOMIIBIOTEPOM yUacTHUKaMHU 00pa3oBaTeIbHOIO IpoLecca
IIPOU3BOIUTCS TI0 TpadUKy, yTBEPKICHHOMY PYKOBOJIUTENIEM 00pa30BaTe/IbHOM
OpraHMu3aluy, U B IPUCYTCTBUU pabOTHUKA OUOINOTEKH.

5.2. PazpemaeTcs paboTta 3a OIHUM NIEPCOHATHHBIM KOMITBIOTEPOM He Oolee
JIBYX 9€JIOBEK OJJHOBPEMEHHO.

5.3. Ilo Bcem Bompocam noucka uHpopmanuu B ceT IHTepHET 10Ib30BaTeNh
TOJDKEH o0pallaThes K paboTHUKY OMOIMOTEKH.

5.4. 3anpeniaeTcs obpalieHre K IIaTHBIM pecypcaM ceTd MHTepHeT.
6. IIpaBa n 00513aHHOCTH MOJb30BaTeEJIeH
6.1. [Tomp3oBaTenu OMOMMOTEKH UMEIOT ITPaBo:

6.1.1. TlomyuaTs monIHyO HHPOPMAIUIO O COCTaBe OMOIHMOTEeUHOTO HOH A,
MHGOPMAITMOHHBIX pecypcax U MpeloCTaBIsIeMbIX OUOIMOTEKON yCIyTax.

6.1.2. Ilonp30BaThCs CIpaBOYHO-OUOIHMOrpahUuEeCKUM anrmapaToM OUOIHOTEKH.

6.1.3. Ilomy4aTs KOHCYJIbTAI[HOHHYIO ITOMOIIIb B TOUCKE U BBIOOPE UCTOYHUKOB
UH(pOpPMaLIUK.



6.1.4. ITomyuyaTs BO BpeMEHHOE TOJIb30BaHUE Ha a0OHEMEHTE U B YUTAIBHOM
3ajie IeYaTHbIe U3IaHus, ayIMOBU3yaIbHbIE TOKYMEHTHI U IpyTHe UCTOYHUKH
uH(bOpMalKu.

6.1.5. IIponneBaTh CPOK MOJIB30BaHUS TOKYMEHTaMHU.

6.1.6. ITonyuaTs TemaTudeckue, paxkrorpaduieckue, yTOUHSIOUINE U
6ubmrorpaduyueckue cripaBKu Ha OCHOBE (hOHIa OUOTHOTEKH.

6.1. 7. Ilomy4aTh KOHCYJIbTALIMOHHYIO TIOMOIITL B paboTte ¢ nHpopmaiueit Ha
HETPATUIIMOHHBIX HOCUTEISIX MIPHU MOJIB30BaHUH 3JIEKTPOHHBIM U UHBIM
000opyIOBaHUEM.

6.1.8. YdacTBOBaTh B MEPOIIPHUITHSIX, IPOBOAUMBIX OHOIHOTEKOH.
6.2. Ilosab30BaTe/IM OHOJTHOTEKH 00SI3aHbI:
6.2.1. CobmromaTh IpaBuiia IOJb30BaHU OMOIHOTEKOM.

6.2.2. bepexxHO OTHOCUTHCS K MTPOU3BENIEHUSIM TeYaTH (He BBIPHIBATh U HE
3aru0aTh CTPAHUIIBI, HE IeJIaTh B KHUTaX MOMYEePKUBAHUM, TOMETOK), HTHBIM
TOKYMEHTaM Ha Pa3IudHBIX HOCUTEISIX, 000pyI0BaHUIO, UHBEHTAPIO.

6.2.3. IlonnepxuBaTh MOPSAJOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM OCTYIIE
OUONIMOTEeKH, PACIIONOXXEHUS KapTOUeK B KaTajorax 1 KapToTeKax.

6.2.4. Ilonp30BaThCs [IEHHBIMU U CIIPABOYHBIMH JTOKYMEHTaMH TOJIBKO B
IIOMEILEHNHA OUOJINOTEKH.

6.2.5. Ilpu nosy4eHU: JOKYMEHTOB yOEIUThCS B OTCYTCTBUU AE(PEKTOB, a IIPH
X 00Hapy’XKeHUU MPOUH(DOPMHUPOBATE 00 3TOM pabOTHHUKA OUOINOTEKH.
OTBeTCTBEHHOCTD 3a OOHApYXEeHHBIE Ne(DEeKThHI B CJaBAeMbIX JOKYMEHTax HECeT
IIOCITICTHUM [TOIH30BaTENb.

6.2.6. PactiucriBaThCs B YUTATENBCKOM (DOPMYIISIpe 3a KaXKABIN IOy YEeHHBIN
IOKYMEHT.

6.2.7. Bo3Bpamiath u3fganus B OUOJIUOTEKY B yCTAaHOBIEHHBIE CPOKH, B TOM
YHCIle TI0 HCTEYSHUU CPOoKa 00yUueHMs UK paboThl B OpraHu3aliyH.

6.2.8. 3aMeHsATh TOKYMEHTHI OMOIMOTEKH B clTydae UX YTPaThl UIH OPUYU UM
PaBHOIIEHHBIMHU JTUOO KOMIIEHCUPOBATH YIIepd B pa3Mepe, yCTaHOBISHHOM
MpaBUJIaMH TT0JIb30BaHUs OMOINOTEKOM.

7. IllpaBa n 00513aHHOCTH OHOJIHOTEKH



7.1. bubnuoTeka B cBOeH NesATENFHOCTH 00ecIIeYrBaeT pealu3alluio Mpas
[I0JIb30BaTeNeN, YCTaHOBIICHHBIX pa3aenioM 6 [IpaBui.

7.2. bubnuorexa obciIyKUBaeT MoIb30BaTeael B cooTBeTcTBUH ¢ [lonoxenuem
o 6ubnuoreke u IlpaBunamu.

7.3. Bubnuoteka oOs3aHa:

UH(POPMHUPOBAThH [10JIb30BaTeNel 000 BCeX BUAAX IPEIOCTABIIEMBIX
OMOIMOTEKON YCIIyT;

00ECIIeYHTh MOTH30BATENSIM BO3MOXKHOCTD TI0JIb30BaHHUS BCEMHU
dbormaMu GUOIUOTEKH;

00eCIeYnTh BBICOKYIO KyJIBTYPY OOCITYKUBaHUSI — OKa3bIBATh
TI0JIE30BATENIAM ITOMOIIH B BBIOOpE HEOOXOIUMBIX MPOU3BEICHHH
evYaT U APYyTUX MaTepUajoB, IPOBOIS YCTHBIC

KOHCYJIbTAIIAH, TIPEIOCTABIIASA B UX MTOJIb30BaHKUE KaTaJoTH, KApTOTEKU
1 uHbIe (HOpMBI HHGOOPMUPOBAHHUSI, OPTraHU3ysI KHM)KHBIE BEICTABKH,
oubHorpaduieckue 0030phl, THH UHPOPMAITIH U JIpyTHE
MEPOTIPUSITHUS;

OCYIIECTBIISITh TOCTOSIHHBIN KOHTPOJIb 32 BO3BpAIlleHUEM B OUONIUOTEKY
BBIJIaHHBIX KHHT, IPYTUX MaTepHAIIOB;

Co31aBaTh U MOAIEPKUBATh B OMOIHOTEKE KOMPOPTHBIE YCIOBUS AJIs
pabOoTHI TTOTH30BATENEH.

8. OTBeTCTBEHHOCTD MOJIL30BaTE e OHOJIHOTEKH

8.1. Bo3MeleHue OIB30BaTEISIMU yilepOa nommyckaeTcs B (popMe 3aMeHbI
YTEPSTHHOTO IOKyMEHTa paBHOIEHHBIM JIMOO IyTeM I€HEXKHOW KOMIIEHCAIUH.
IIpu mpueme AeHer OT I0JIb30BaTeIe B3aMEH yTEPSIHHBIX KHUT UIIU APYTHUX
IOKYMEHTOB COCTABIISIETCS IIPUXOAHBIA Opliep U IOJIb30BaTEeIlt0

BBIZIAETCS] KBUTAHIIMS yCTaHOBJIEHHOI0 00pasiia.

8.2. Ilpu Bo3MeIleHNH TOJIb30BATENEM yIlepOa CTOMMOCTh YTPaueHHBIX
TOKYMEHTOB

yCTaHABIUBAETCS SKCIIEPTHON KOMHUCCHEHN 10 OIleHKE TOKyMEHTOB,
Ha3HAUEeHHOU MPUKA30M PYKOBOJIUTENS OpraHU3allUU.



